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Please use this form to specify rights for the new Coeus user.
Please email the completed form to coeus_help@princeton.edu
[bookmark: Text4][bookmark: Text1]	New user’s name:       				NetID (i.e. kburkhar):       	
[bookmark: Text10][bookmark: Text11]	Department number:       			Campus Extension:         
[bookmark: Text9]E-mail:                    				Job title:          
	Needs Coeus access starting on (date)                           
    	Has this person used Coeus before?   |_|Yes    |_|No 

Please indicate the Coeus rights the new user should have:
(Please note that roles are restricted by dept, not by award number or particular faculty members.)

Proposal Development 
[bookmark: Check3]	|_|	View all proposals created from now on
	|_|	View all existing submitted departmental proposals
[bookmark: Check11]	|_|	Create proposals from scratch
[bookmark: Check12]	|_|	Upload and change narrative files
[bookmark: Check4]	|_|	Create budgets
[bookmark: Check13]	|_|	Submit proposal for approval and certify investigators
[bookmark: Check10]	|_|   Add user as a departmental approver

Institute Proposal
	|_|	View all departmental institute proposals

Subcontracts
	|_|	View all departmental subcontracts
	|_|	Add to subcontract invoice email list (to be notified when an invoice is awaiting approval, or an invoice has been approved or rejected by a PI in the dept)
	|_|	Add as an OnBase user (to view invoices before 12/22/08)

Awards
	|_|	View all departmental awards & award budgets
[bookmark: Check5]	|_|	Create and modify an award rebudget
[bookmark: Check6]	|_|	Submit an award rebudget for ORPA approval

[bookmark: Text2]Requested by:       

[bookmark: Text3]Date:       
Please e-mail completed form to:  coeus_help@princeton.edu
Form revised 12/22/10
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