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Roxen’s CE View: Files Tab (Directory View and File View)

Toggle to Insite 
Editor View
This button allows 
you to switch to the 
Insite Editor view.

Change Users
If you are at 
someone else’s 
computer and need 
to log in as yourself, 
you can use this 
button to do so.

File Path
Click on a 
directory name or 
a slash (/) to move 
up the File Path.

File Section Tabs
These are tabs for 
the File section of 
the CE view.

Left Column Toolbar
These buttons contain 
the same options as the 
pop-up menus for the 
individual folders and 
files to the right. 
However, they affect 
everything in the visible 
directory.

Exit Edit Mode
This button takes 
you back to the 
published view of 
the page you are 
on.

Unfold Level
This will open all of these 
directories to show the 
next level down.

File Icon
Click on this 
to get a 
pop-up menu 
of options. 
This menu 
affects only 
the file to its 
right.

Site Column
Icons in this 
column 
indicate file 
status when 
published or 
conflicting.

You Column
Icons in this 
column indicate 
files with 
unpublished 
changes.

Protection Point Icon
This shows that user 
permissions and/or 
workflows have 
been set specifically 
for this directory or 
file.

File Name
Click on this 
to navigate 
to its folder.

Folder Icon
Click on this to 
get a pop-up 
menu of 
options. This 
menu affects 
only the folder 
to its right.

Folder (Directory) 
Name
Click on this to see 
the contents of this 
folder.

Files Tab
This view shows 
files and directories 
in your site.

Go Up One 
Directory 
This button allows 
you to jump to the 
directory above the 
one you are in.
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