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Connecting to a Networked Printer (NOT windows
shared) in Windows 2000/XP

Overview

In most laboratory environments, there are one or more printers that are directly connected to the network and
shared between many computers. While Princeton OIT provides a windows shared printer mechanism for
accessing these (\\ntprintserver), the drivers they use for printers are often old, incomplete, or crash on certain
classes of documents (e.g. large photos). With windows 2000 and later, it is possible to instruct windows to
"directly” print to such a network printer without going through OIT servers.

Windows 2000/XP/2003 Configuration

1. Click Start->Settings->Printers and Faxes to access the list of printers:
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If there is no "Printers and Faxes" under settings, select "Control Panel” instead and then double click the
"Printer and Faxes" Icon.
2. Double click "add printer" icon to start the printer wizard:
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Note that instead of being an icon like shown, "add printer" may be listed as a task on the left side of the

window; in that case, single click it to start the wizard.

3. The add printer wizard:
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Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wizard helps vou install & printer ar make printer
conhections.

|f you have a Plug and Play printer that connects

\!}) through a USE port [or any other hiot pluggable
port, zuch az IEEE 1394, infrared, and 2o on), you
do not need to use this wizard. Click Cancel to
cloze the wizard, and then plug the printer'z cable
inta your computer ar paint the prinker baward paur
computer's infrared port, and turn the printer o,
Windows will autoratically install the printer for pou,

To continue, click Mest.

I Mext = I[ Cancel ]

will appear. Click next.

4. Make sure "local printer™ is selected and that "Automatically detect and install my plug and play printer"
is UNCHECKED.

Add Printer Wizard

Local or Hetwork Printer
The wizard needs to know which twpe of printer to set up,

Select the option that describes the printer pou want to uze:

(%) Local printer attached to thiz computer
[] &utomatically detect and install my Plug and Play prinker

() & network, printer, or a printer attached to another computer

- To zet up a netwark, printer that iz not attached to a print zerver,
\!}) uze the "Local printer’ aption.

[ < Back “ Mext = ][ Cancel ]

We want to select "local printer" even though the printer is on the network! It is called a "local™ printer
because we will NOT be going through another windows machine to print. Click next.
5. Select "create a new port", and for the port type select "Standard TCP/IP Port". Then click next:
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Add Printer Wizard

Select a Printer Port
Computers communicate with printers through ports.

Select the port wou want your printer bo uze. [ the part iz not listed, you can create a
rewy park.

(3 Usze the following port:

{(¥) Create a new poit;
Type of port: Standard TCPAAP Port w

Adobe POF Part
Local Paort
Micrazoft Document Imaging s riter bManitar

Standard TCP/IF Part

The add standard tcp/ip printer port wizard will appear:
Add Standard TCPSIP Printer Port Wizard

Welcome to the Add Standard
TCP/IP Printer Port Wizard

'ou uge thiz wizard to add a port for a nebwark, printer.
Before continuing be sure that;

1. The device iz turned on.
2. The netwark iz connected and configured.

T continue, chek Mest.

I Mext = I[ Cancel ]

Click next.

Then click next:

6. Enter the complete hostname (including domain) or IP address of the printer, and give it a suitable name.
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7. If you see the message "device is of unknown type":

Add Standard TCPSIP Printer Port Wizard

Add Port
Faor which device do wou want to add a port?
E nter the Printer Mame or IP addrezs, and a port name for the dezired device.
Printer Mame or IP Address; |mattheiss.princetnn.edu |
Part Mame: | Frick114Lased |
[ ¢ Back ” Mext » I [ Cancel ]

If you do not know the hostname/IP address of the printer, you must find it. This is often the most difficult

part; The best is to look up the printer in the Princeton Hostmaster database
(http://www.net.princeton.edu/hostmaster).

Add Standard TCPSIP Printer Port Wizard

Additional Port Information Required
The device could not be identified,

The detected device iz of unknovn type. Be sure that:
1. The device iz properly configured.
2. The address on the previous page iz comect,

Either carrect the address and perfarm anather zearch on the netwark, by returning ta the
previous wizard page or zelect the device tppe if pou are zure the address iz comect.

Device Type

(®) Standard | (BTl AW

() Custam

I < Back ” Mest » l[ Cancel ]

STOP. You do not have the correct hostname/IP address or the printer is turned off. Turn the printer on

and try again, or find the proper hostname/IP address. Otherwise, click "finish™ to create the port.

8. Select the appropriate printer driver for the printer and click next:
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Add Printer Wizard

Install Printer Software
The manufacturer and model determing which printer zoftware to uze.

) _"_k Select the manufacturer and maodel of wour printer. [F pour printer came with an installation
dizk, click Hawe Dizk. If your printer iz not isted, consult paur printer docurmentation far
compatible printer software.

b anufacturer - Printers ~
Hewlett-Packard =% HP Laseret 2100 PCLE

HF
IER

infatec
[tz 3z 3&' HPF Lazerlet 2100 Ser?es PS =

e e e ——

3}' Thiz driver iz digitally zigned. [ Windows Lpdate ] [ Have Diszk... ]
Tell me why driver zigning is imporkant

[ < Back ” Mext > I[ Cancel ]

Make sure to choose the driver that best matches the printer. You might have to download drivers from

the printer manufacturer!

9. Give the printer a name, and do NOT use this printer as a default printer, then click next:

Add Printer Wizard

Mame Your Printer
'ou must agzign a name to thiz printer.

Type a name far thiz printer. Becausze some programs do not support printer and server
hame combinationz of mare than 31 characters, it iz best to keep the name as short az
pozzible.

Printer name:

G enerc Color PS far Commercial Printine

Do you want to uze thiz printer az the default printer?

ies
(%) Mo

[ < Back ” Mt » I[ Cancel ]

The name should be 31 characters or less for complete program compatibility. Select do not share this
printer and click next. The select do not print a test page and click next. Finally, click finish to complete

adding the printer.

Troubleshooting
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Forthcoming...
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