LASG Email
Go to www.princeton.edu/accounts and sign in as lasg, password: L8-Ntique.

Follow directions to forward emails to yourself.
Listserv
Go to www.princeton.edu/lists and sign in as lasg, same password.

From here you can add and delete email addresses from the listserv and send emails to the list.

Website Directions
Log on to a campus networked computer as lasg, same password.

To gain access to the website from your pc:
My computer

Tools

Map network drive

Z:

\\files2\lasg

“map using a different user name”

lasg

password

If the above does not work. Map a second network drive

Y:

\\files3\home\public_html

“map using a different user name”

lasg

password

The LASG website can be accessed from the network computer through the h-drive or from your pc through the z-drive (if set up according to the directions above). Whatever you put into the “public_html” folder will be available on the web. Place the flier into this folder as an htm file and the reading packet as a pdf file. Make these available as soon as the email announcement goes out and remove them one week after the event. It is important that these files NOT remain on the web long term. There is the possibility of copyright issues if they do. For the same reason, link only to the files when advertising an event and not to the main (and permanent) site. For example, advertise that the reading packet is available at “www.princeton.edu/~lasg/April15Readings” instead of advertising that everything is available at “www.princeton.edu/~lasg.” (FYI, as in the first example above, do not use spaces when naming files.) 
