
Princeton Latino Graduate Student Association (LGSA)

Descriptions of Board Positions

As of Fall 2009, there are seven (7) official board positions for LGSA.  Though each position carries with it specific duties and responsibilities, the board generally works together to accomplish the goals of the organization.  

Elections are to take place once a year.  Nominations can be self-nominations or come from other members.  

The only requirement for a board position is membership with the organization.   For the position of President, nominees must be active members of the organization for at least one year prior to an election.  

The positions and their descriptions are as follows:  

LGSA PRESIDENT - The President is to:

· Represent the organization at all University and other public functions to the best of his/her ability.  This includes all aspects of the organization’s public relations. 

· Plan, preside over, and coordinate all board meetings.  

· Delegate responsibilities to board members as necessary.  

· Call and preside over all General Body meetings.

· Assist in the planning of the Voz Latina Graduate Conference organized in conjunction with the Office of Academic Affairs and Diversity.  The President should facilitate considerable involvement in the conference by LGSA members.   
LGSA VICE-PRESIDENT – The VP is to: 

· Assist the President with his/her responsibilities and represent the organization in his/her absence. 

· Coordinate the Dinner for Ten Series. 

· Coordinate all LGSA Social Hours and other social events.  

· Serve as a liaison between the organization and the Princeton community at large.  
LGSA TREASURER – The Treasurer is to:

· Manage the organization’s finances and budget.

· Prepare the budget proposal at the end of each year.

· Document all of the organization’s expenditures.  

· Advise the board on budgetary and financial matters. 

· Manage the organization’s Professional Development Fund.  

LGSA Secretary – The SECRETARY is to: 

· Work with the President to produce all board meeting agendas.

· Take notes at all board meetings and distribute them to the board. 

· Work with the organization’s Tech Guy/Girl to update the LGSA website and calendar with all upcoming events.  

LGSA TECH GUY/GIRL – The Tech Person is to: 

· Manage the organization’s e-mail list. 

· Manage the LGSA website, Facebook page, and calendar with the assistance of the Secretary (this will require knowledge of HTML and some experience with coding and dealing with website creation).
· Photo-document all LGSA events and upload them on the LGSA website.

LGSA UNDERGRADUATE LIAISON – The Undergraduate Liaison is to:

· Work closely with undergraduate Latino organizations at Princeton to plan and advertise events that may be of mutual interest.  

· Plan study breaks with undergraduate students during exam periods.

LGSA CULTURAL LIAISON – The Cultural Liaison is to 

· Research and keep the board abreast of Latino cultural events in the area that the organization might attend.

· Organize and coordinate the organization’s cultural events and trips.  
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