[image: image1.jpg]PRINCETON IN % AFRICA




Education Fellowship

Sample Job Description 
This is a sample job description for a PiAf Fellow at an organization that promotes education. Responsibilities might include:

Project Management 
· Assist in coordinating and managing organization’s projects and programs.
· Control spending and procure other funding when necessary. 
· Provide monthly progress reports on goals and procedures. 

· Review and report findings as they arise. 

· As a member of the grant writing team, assist with all grant-writing for new cycles of funding. 

Partnership Liaising

· Maintain contact with key partners and benefactors of projects.

· Compile adequate information on partners to assess them as future partners.

· Promote the organization and its values among local offices of international institutions. 

Assessment and Evaluation

· Create a SWOT analysis for all projects. 

· Evaluate the sustainability of pilot projects. 

· Maintain a system that ensures the capture of all relevant data when working on a project location.

Transfer of Skills

· Adopt a system for the transfer of skills to the organization’s staff.

· Organize and implement direct trainings with staff and beneficiaries outside of the daily operations.  
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Education Fellowship

Sample Day in the Life
8:30: Arrive at the office, check emails.
9:00-1:00:  Travel to field sites to meet with students who lead sports, culture, and literary associations in secondary schools. Finalize design of scholarship program that will provide funds for female students to complete their secondary education. 
1:00: Lunch.
2:00-6:00: Work on concept paper and proposal for higher education resource centers that will be managed thoughout the country. Prepare materials that will be used in training sessions to help secondary and higher education students graduate. 
Some recent achievements of education Fellows:

· Directed a pilot program in Mozambique that provides financial support to rural girls to attend secondary school and teaches them leadership skills.
· Founded an after-school tutoring program at a local primary school in Tanzania for children who need extra help.
· Developed and directed a student recruitment and selection strategy for a pan-African secondary school.
· Taught primary school students math, computers, English, and science. 
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