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COURSE DESCRIPTION

1. Course Description 

This course surveys the professional, social, ethical and legal issues that affect information service professionals and organizations; addresses such topics as information law, access, ownership, and censorship; and studies professional organizations and the sociology of professions.

2.
Exit Competencies
Prepares the student to:

· Understand the sociology of professions

· Internalize the rights and responsibilities of information professionals

· Know the professional associations in the information arena

· Initiate involvement with at least one relevant association

· Know and internalize professional codes of ethics in case problems

· Know the legal and quasi legal basis for copyright, censorship, information access, privacy regulation, and information control

· Create policy in compliance with relevant laws and regulations

· Understand the influence of culture on the design and use of information systems

· Identify societal issues involving information access, privacy, and censorship and be able to formulate organizational responses to them.

3. 
Course Content

Principal topics and the approximate number of sessions devoted to each are: 

· Foundations of the social context of information service (.5)

· Sociology of professions (.5)

· Information profession associations (1)

· Professional ethics and codes of ethics in the information profession (1)

· Copyright law (1)

· Censorship and freedom of speech (1)

· Access to information and privacy (1)

· Regulation and control of information (1)

· Cultural influence on information systems design and use (1)

· The Americans with Disabilities Act and information users with special needs (1)

· Influence of society on access to information (1)

4. 
Presentation and Evaluation

A combination of lecture, discussion, student presentations and expert speakers, to the extent they are able to participate. Assignments will include weekly reflection forms, discussion of case studies and readings, a report on a professional association, and preparation of a grant proposal. Evaluation will be based on these assignments.
5. 
Course Materials 

Selected readings and websites: There is one book which is highly recommended: Russell, C. (2004). Complete Copyright: An Everyday Guide for Librarians. Published by ALA, the book is available through ALA or at Drexel bookstore. Although the text is not required, you will often find yourself referring to it as you embark on your professional career. It is a handy resource to have available.
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Required Readings

Readings are due on the dates listed in the class schedule (below).  Though this is an online course, there will still be deadlines to which I expect everyone to adhere.  Your participation in the online discussion will be my indication that you have read the material required for the week. [E journal] indicates that the item can be located full-text via Hagerty Library’s electronic journals.  [E reserve] indicates that the item is available in the electronic reserves for the class (Enter via Hagerty Library’s homepage or the course Blackboard site).  For Web-based items, a URL is listed.  I also strongly suggest you read the items (most are relevant) I share via my Google feed reader - http://www.google.com/reader/shared/08487978313070393516. Additional readings will be assigned as they relate to the topic to be covered in a particular week. 
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Student Responsibilities

You are expected to have read, considered, and mentally critiqued each of the items and topics listed on the class schedule. Assignments should be completed on time, and references in association reports and grant proposals should be cited using either APA or Chicago Manual of Style. If you don’t know how to use these resources, please see the tutorials provided by Hagerty Library at: http://www.library.drexel.edu/resources/tutorials/tutorials.html. 
Since meeting deadlines is an important professional responsibility, grades on late work will be lowered one full letter. The ability to work successfully with your colleagues will be vital to your career as a professional. Consequently, your and interaction with your fellow students via the discussion board is an important component of this course. Finally, any incidence of plagiarism or other academic dishonesty will result in an F for the course.
STUDENTS WITH DISABILITIES

The Office of Disability Services at Drexel provides reasonable accommodations for students with documented disabilities to help them succeed.  To contact them call 215-895-1401. To learn more about their services visit http://www.drexel.edu/ODS/index.html. 
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Class Schedule

Session 1 (September 24)
Introduction to the class

Foundations of library and information service

Social context for information service

READINGS

· Curran, C.  (2001). What do librarians and information scientists do?  American Libraries, 32(1), 56-60.  Available at:  http://www.uwec.edu/popekj/Curran.htm. 

· Become a Librarian (Central Jersey Regional Library Cooperative).  This is a fun and informative site to visit.  Check out all the resources they make available:  http://www.becomealibrarian.org/ 
· Library Careers (American Library Association).  Another website you may wish to visit to hear perspectives on librarianship: http://www.ala.org/ala/hrdr/librarycareerssite/home.cfm.   

· The Informed Librarian.  Subscription is required, but there is limited guest access. http://www.informedlibrarian.com/ 

· I Love Libraries: http://www.ilovelibraries.org/ 
Session 2 (October 1)
Professional ethics and codes of ethics in the information profession

READINGS

ALA Library Bill of Rights (ALA Website)

Codes of ethics

· Code of Ethics of the American Library Association (ALA Website) 

· ACM Code of Ethics and Professional Conduct  http://www.acm.org/constitution/code.html


· ASIST Professional Guidelines http://www.asis.org/AboutASIS/professional-guidelines.html

· 
Pennsylvania's Code of Professional Practice and Conduct for Educators: http://www.pde.state.pa.us/pspc/cwp/view.asp?a=3&q=113571
Gorman, M. (2003). Seeking balance and harmony. In The Enduring Library: Technology, Tradition, and the Quest for Balance. Chicago: ALA, 134-147. [E reserve]

Perkins, E.  (2001). Johns Hopkins tragedy: Could librarians have prevented a death?  Information Today, 18(8), 51, 54.  [E journal] 

Wengert, Robert. (2001). “Some Ethical Aspects of Being an Information Professional.” Library Trends, vol. 49, no. 3, pp. 486-509. [E journal]

Take a look at the scenarios presented on Doug Johnson’s website, the focus of which is teaching ethical computer behavior to children & young adults: http://www.doug-johnson.com/ethics/. 
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Can ethical behavior be codified?

Can ethical behavior be enforced?

Should professional organizations issue codes of ethics to their members? Why or why not?

What role should library/information professionals play in teaching ethics?

Session 3 (October 8)
(NOTE: Professional ethics journal entry due)

Intellectual property

History of copyright in the U.S.

Copyright in the digital age

READINGS

ALA / NILRC (2004) Making copyright work for your library [videorecording] / ALA/NILRC [E-Reserve]
Ewing, J.  (2003). Copyright and authors.  First Monday, 8(10).  [E journal]
Pike, G. H. Pike. (2002). What is right about a copyleft?  Information Today, 19(4), 22-4. [E Journal]
Russell, C. (2004). Complete Copyright: An Everyday Guide for Librarians. Published by ALA. The book is available through ALA or at Drexel bookstore.

U.S. Copyright Office webpages at: http://www.loc.gov/copyright/
Vaidhyanathan, Siva. (2001). “Copyright and Democracy: Its Implications for the Public’s Right to Know.” In Nancy Kranich (ed.) Libraries & Democracy: The Cornerstones of Liberty. ALA. pp.  155-165. [E Reserve]

Wherry, Timothy Lee. (2002). Librarian's Guide to Intellectual Property in the Digital Age. ALA.  Read the first five chapters. [Electronic book; available through Hagerty Catalog]
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How does copyright impact libraries on a daily basis? 

How has the digital environment affected copyright? How does the DMCA affect libraries?

Who should be held responsible for violations of copyright on the WWW?

Session 4 (October 15)
(NOTE: Intellectual Property journal entry due)
Professional associations

Sociology of professions

Requirements for professions  

READINGS

Abbott, A. (1998,Winter). Professionalism and the future of librarianship. Library Trends, 430-443. [E journal]

Frank, D.G. (1997). Activity in professional associations: The positive difference in a librarian's career. Library Trends, 46(2): 307-320. [E journal]

Glendenning, B.J. (1997). Professional associations: Promoting leadership in a career. Library Trends, 46(2): 258-278. [E journal]

Take a look at this website which is an online community dedicated to the emerging technology and training needs of librarians. WebJunction http://www.oclc.org/webjunction/default.htm
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To Think About

What is the role of a professional association?

What are the benefits of belonging to a professional association?

What avenues exist for moving from being just a member to being an “active” member?

Session 5 (October 22)
(NOTE:  Professional Associations Report due)

Grant Writing

READINGS

Guide for Writing a Funding Proposal  http://learnerassociates.net/proposal
IMLS Grant Writing Tutorial http://www.imls.gov/Project_Planning/index.asp 
http://www.imls.gov/project_planning/module01/accessories/orientation.asp 

Writing a Successful Grant Proposal http://www.mcf.org/mcf/grant/writing.htm
Exemplary grant proposal— Examples will be posted in Course Materials section of Blackboard.
Session 6 (October 29)
(NOTE: Library Field Trip Report due)
Intellectual Freedom: A View from the Field

READINGS

Read the following statements on the ALA website:

· ALA Freedom to Read Statement 

· ALA Freedom to View Statement 

· Library Bill of Rights

Ansary, Tamin. (2004). The muddle machine: Confessions of a textbook editor. Edutopia, November/December, 31-35. [E reserve]
Asheim, L. (1953). Not censorship but selection. Wilson Library Bulletin, September, 63-76.  [E reserve]

Kaiser Family Foundation.  (2002). See no evil: How Internet filters affect the search for online health information.  Available at: http://www.kff.org/entmedia/20021210a-index.cfm
Krug, J. F.  (2001). The first amendment and library Internet access.  In M. Smith (Ed.), Managing the Internet Controversy (pp. 41-50).  New York: Neal-Schuman.  [E reserve]

Krug, J. F.  (2002). ALA and intellectual freedom: A historical overview.  In Intellectual freedom manual (6th ed., pp. 3-32).  Chicago: American Library Association.  [E reserve] 

Harkovitch, M., Hirst, A., & Loomis, J.  (2003). Intellectual freedom in belief and in practice.  Public Libraries, 42, 367-374.  [E journal]

Read one book (fiction or nonfiction) that has been challenged in the United States.  Find out why the book was challenged.  Be prepared to discuss your interpretation of the book.  If you need help locating a book see:  Challenged and Banned Books on ALA’s Website
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To Think About

What impact does censorship have on the broader society?

Who should decide what information libraries offer?

What has more value—protecting freedom of speech or protecting against hate speech?

Session 7 (November 5)
(NOTE: Intellectual Freedom journal entry due)

Access I:  

Equitable Access to Information

Information Rich/Information Poor

READINGS

Look at the following community networks:

CascadeLink (http://www.cascadelink.org)

Bill & Melinda Gates Foundation.  Toward Equality of Access: The Role of Public Libraries in Addressing the Digital Divide. Available on course Bb site
Kaiser Family Foundation. Children, the Digital Divide, and Federal Policy.  http://www.kff.org/entmedia/entmedia091604pkg.cfm 
Lievrouw, L.A. & Farb, S.E. (2002). Information and Equity. In Annual Review of Information Science and Technology. Medford, NJ: Information Today. pp. 499-540. [E Reserve]

Pettigrew, K., Durrance, J.C. & Unruh, K.T. (2002). Facilitating community information seeking using the Internet: Findings from three public library-community network systems. JASIST, 53(11): 894-903.[E Journal]
Stuart, Reginald (2008). Adapting to the Era of Information. In Diverse Issues in Higher Education. Available online at [http://diverseeducation.com/artman/publish/article_11995.shtml] 

Walster, D. (2002). The impact of information technology on the urban poor. Final Report submitted to Institute of Museum and Library Services. [E reserve] 
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Who are the information poor and how can libraries address their needs?

What is the relationship between the library and the community?

Session 8 (November 12)
(NOTE: Equitable Access to Information journal entry due)

Access II: Serving the Underserved 

The Americans with Disabilities Act

READINGS

Americans with Disabilities Act: Questions and Answers. http://www.jan.wvu.edu/links/ADAq&a.html and http://www.ada.gov/qandaeng.htm 
National Library Service for the Blind and Physically Handicapped http://www.loc.gov/nls/

Dixen, R., & Thorson, S.  (2001). How librarians serve people in prison.  Computers in Libraries, 21(9), p. 48-53.  [E journal] 

Grace, P.  (2000).  No place to go (except the public library).  American Libraries, 31(5), 53-55.  [E journal] 

Quezada, S.  (2003).  Nothing about me without me: Planning for library services for people with disabilities.  Public Libraries, 42, 42-46.  [E journal]

To Think About

What is the relationship between the library and the community?

What role should libraries play in providing community outreach?

Should public libraries be fully accessible to the homeless and mentally disturbed?

Session 9 (November 19)
(NOTE: Grant proposal due)

Privacy

USA Patriot Act

READINGS

Adams, Helen R. Privacy & Confidentiality: Now More than Ever, Youngsters Need to Keep Their Library Use Under Wraps. (2002). American Libraries, 33(10): 44-6, 48 [E Journal]

Pace, A.K. (2004). Toward a More Practical Patriotism. Computers in Libraries, 24(4): 19-21. [E Journal]

Pike, G.H. (2004). A SAFEr USA Patriot Act? Information Today, 21(6): 17, 20. [E Journal]

Read the following on the ALA Website:

· Privacy: An Interpretation of the Library Bill of Rights

· USA Patriot Act in the Library  (ALA’s Website)

Privacy Rights Clearinghouse—Browse this web site; read at least one of the fact sheets available on this site. http://www.privacyrights.org
Visit the Electronic Privacy Information Center at http://epic.org/ and read the “Latest News” headlines. 

The Center for Democracy and Technology—Browse this web site: http://www.cdt.org/
To Think About

What is more necessary to a democracy—access to information or privacy?

Should private information ever be public?

Can the flow of information really be regulated?

Week 10 (December 3; NOTE: NO CLASS on November26)
(NOTE: Privacy/PATRIOT ACT journal entry due)

The future

The need for diversity in the profession

READINGS

Gorman, M. (2003). Challenges of the future. In The Enduring Library: Technology, Tradition, and the Quest for Balance. Chicago, ALA, 95-109.  [E Reserve]

Hisle, W. L.  (2002).  Top issues facing academic libraries.  College & Research Libraries News.  Available at http://www.ala.org/ala/acrl/acrlpubs/crlnews/backissues2002/novmonth/topissuesfacing.htm
Mann, T.  (2001). The importance of books, free access, and libraries as places—And the dangerous inadequacy of the information science paradigm.  Journal of Academic Librarianship, 27(4), 268-281.  [E journal] 

Nunberg, G. (1998, November/December). Will libraries survive? The American Prospect, 16-23. [E Journal]

To Think About

Where is the profession heading?

What do you want your business card to say?



ASSIGNMENTS

· Each week will run from Wednesday at 6 pm to the following Wednesday at 6 pm. 

· All assignments are due by Wednesday at 6 pm.

· All assignments are to be submitted as a word attachment.  You will be submitting them in the Assignment Section of Blackboard. If you use a different word processing program be sure to save and upload your assignment as .rtf (rich text format).  
· You are expected to read, consider, and mentally critique each of the items and topics listed on the class schedule.  Assignments should be completed on time, and references in association reports and grant proposals should be cited using either APA or Chicago Manual of Style.  If you don’t know how to use these resources, please see the tutorials provided by Hagerty Library at: http://www.library.drexel.edu/resources/tutorials/tutorials.html 

· Since meeting deadlines is an important professional responsibility, grades on late work will be lowered one full letter unless you make prior arrangements with me.  The ability to work successfully with your colleagues will be vital to your career as a professional.  Consequently, class participation and interaction with your fellow students are also important components of this course, and failure to fully participate in all class discussions and group projects will lower your grade.  Finally, any incidence of plagiarism or other academic dishonesty will result in an F for the course.

· As this is a graduate level course, I will grade all assignments, including the journal entries, not only on content but also on grammar. 
1. Class Participation (10 points)

You are expected to participate fully in each week’s discussions. This means at least one substantive comment about the reading or in response to a fellow classmate’s response is required. 

2. Journal Entries (25 points)

Each week you will read all of the assigned articles, chapters, and websites. (If you wish, you may investigate additional readings on the topic.)  For five of the ten weeks, you will complete a journal entry using the form located in the Assignments section of Blackboard. Read the handout Why Journal Writing located in the Assignments section of Blackboard before completing your first journal entry. 

In your journal entries you will reflect on the readings about the topic AND the discussion in class. So for example, when you begin the week in which we will discuss ethics, you will have read about professional ethics and we will discuss it.  You will complete a journal entry during the week following the discussion that addresses the topic of professional ethics.  It will be due the following week at 6 pm. 
There are some prompts in the syllabus each week to help guide your reflection and response to the readings. 

NOTE: Journal Entries are to be no more than ONE-Page and will be graded as follows:
· 5 points: Each prompt addressed thoroughly and thoughtfully. The writer explores several aspects and makes connections.  Specific examples, reflection, and insights about the topic are included. I have placed copies of sample journal entries which are worthy of 5 points in Assignments section of Blackboard.  Note: As you will see when you read these, receiving a 5 on a journal entry requires more than a quick read and response.

· 3 points: Each prompt addressed.  The writing includes adequate development and one or two specific examples. 

· 1 point: One or more prompts not addressed. 


Journal Entry Due Dates:
All writings must be turned in by the date posted below. No late papers will be accepted unless arrangements are discussed with me in advance. 

· Professional ethics and codes of ethics in the information profession: October 8
· Intellectual property: October 15
· Intellectual freedom: November 5
· Equitable Access to Information: November 12
· Privacy & Patriot Act: December 3
3. Association Report (10 points)
(Due October 22 at 6 pm) 

Choose two professional organizations for information professionals. Research the organizations by reading articles and web pages by, for, or about the organization. Prepare a report in which you compare and contrast the two organizations.  Use the following format for this assignment.

I. Write one-paragraph stating why you chose these two organizations.

II. Develop a table or chart in which you compare/contrast at least 7-10 aspects of each organization. Compare & contrast aspects that will help you make an informed decision about which one to join. (i.e. mission statement, member benefits, opportunities for networking, etc.).

III. Write one-paragraph stating which organization you feel will be of most value to you, and why.

IV. Include a bibliography (use either APA or Chicago Manual of Style).

Additional Tips:

1.  Choose two organizations to compare and contrast that you are thinking about joining.  This assignment will be more meaningful to you if you do this.

2. Choose two that are comparable.  For example, if you're interested in technology in libraries, you might choose LITA and ACRL.  If you're interested in school libraries, you might try AASL and IASL or AASL and a local school library association like PSLA.  If you're interested in international work, you might compare ALA to IFLA.  Do not choose ALA and one of its divisions.

  

3. Lastly, use the research skills you've learned in other classes to locate material. For example, look at the journals published by each association for information about them. If you read back issues of JASIST, you will learn about their change from ASIS to ASIST, and if you read SLA's newsletter you will learn about the controversy concerning changing the name of that organization. Each month, ALA highlights a different division in its journal American Libraries.  In addition, the 2nd edition of the Encyclopedia of Library and Information Science is available online for us from Hagerty--it contains chapters on many of the professional organizations.

Partial List of Professional Organizations and Associations for Information Professionals
You can often access an organization's website by typing in the organization's initials + .org
For example: www.ala.org  If this doesn’t work, use a search engine to locate the website.

General:
American Library Association (ALA)
American Indian Library Association (AILA)

Asian/Pacific American Librarians Association (APALA)
Association for Educational Communications & Technology (AECT)
Black Caucus of the American Library Association (BCALA)
Chinese American Librarians Association (CALA)
International Society for Technology in Education (ISTE)
International Federation of Library Associations and Institutions (IFLA)
The National Association to Promote Library and Information Services to Latinos and the Spanish Speaking (REFORMA)

Academic Libraries:
The Association of Research Libraries (ARL)
Association of College and Research Libraries (ACRL) 
Library & Information Technology Association (LITA)
Reference and User Services Association (RUSA)

Information Systems:
The Association for Computing Machinery (ACM) 
American Society for Information Science & Technology (ASIST) 
Society for Competitive Intelligence Professionals (SCIP)
International Medical Informatics Association (IMIA)

Public Libraries:
The Public Library Association (PLA)

Special Libraries:
Art Libraries Society of North America (ARLIS)
The American Association of Law Libraries (AALL)
The Society of American Archivists (SAA)
The Special Libraries Association (SLA) 
American Society of Indexers (ASI)
Music Library Association (MLA)
The Medical Library Association (MLA) 
The Association for Moving Image Archivists (AMIA)
School & Youth Services:
American Association of School Libraries (AASL)
Young Adult Library Services Association (YALSA)
Association for Library Service to Children (ALSC)
International Association of School Librarianship (IASL)

4. Library Field Trip (15 points)

 (Due October 29 by 6 pm)

Goals of the Assignment

· To gather information about a library’s collection and resources

· To develop some ideas of the library’s “wish list” for the Grant Proposal project
What Kind of Library? 

You are expected to visit a library.  If you are unable to do so for some reason, let me know immediately.  The library can be:
· A public library 

· You can visit a small local library or a department in a large city/urban library.

· If you visit a small library, contact the Library Director or Assistant Director.

· If you visit a large library, the departments may be broken up by subjects such Humanities, Sciences, Music, etc.  Choose one and contact their Department Head.

· Webjunction has a website to help you locate a library:  http://lists.webjunction.org/libweb/ 

· An academic library in a college or university

· You can visit a small college library or a department in a large university library.

· If you visit a small library, contact the Head of Reference or Assistant Director of the library.

· If you visit a large library, the departments may be broken up by subjects such Humanities, Sciences, Music, etc.  Choose one and contact their Department Head.

· Usually the best way to find an academic library is to find a website for the college/university.  Then find the link to their listing of libraries (there may be only one).  After that, look for a staff directory.

· A corporate library in a company 

· These may vastly range in size, depending on the company.  

· Many corporate libraries may only have one librarian on staff.

· Any other specialized library  

· There are a wide range of libraries that fall under this category.  Here are a few categories to get you thinking about them:

· Law libraries (They may be in a large law firm or part of a university law school.)

· Medical libraries (They may be in hospitals or in medical schools attached to universities.)

· Museum libraries (These may be located in museums or historical societies devoted to particular areas of expertise.)

· Scientific libraries (Some may be in corporations or part of a university.  There are also well known scientific institutes with libraries such as The Institute for Advanced Study in Princeton, NJ)

· News libraries (Media organizations often have extensive libraries such as CNN or Fox News.)

· Athenaeums (These are educational institutions.  A partial list is contained as part of this entry:  http://en.wikipedia.org/wiki/Athenaeum.)

· There are too many specialty areas to mention.  But visit the list of divisions in the Special Libraries Association to get some ideas:  http://www.sla.org/content/community/units/divs/division.cfm
Contact the Library 

· Contact a librarian or department head at the library of your choice.  I suggest you contact them by email or phone.  

· Explain that you are a Drexel library and information science student, wanting to visit a library in their area.  

· Secure an invitation and meeting time that is mutually convenient.

Contents of the Report 


You are to submit a field trip report (not just a list of questions and answers), that addresses at least the following questions.  The report is to be 2 – 5 pages in length, no longer.  The report should be typewritten with one inch margins, page numbers, etc.

Examples of questions to Ask (this is NOT an exhaustive list):

· Would they be willing to give you a brief tour?

· What classification system is used by the library (LC, Dewey, or what)?

· Do they have a collection development policy?

· Is the collection cataloged on-site or by an outside firm?

· Is one librarian solely responsible for purchasing materials or is the responsibility shared amongst several librarians on staff?

· Are there any databases available for patrons to search or does a librarian provide all searching services?  Do they charge for the service?

· Do they have any digital collections available (e-journals, e-books, or other materials)?  If so, list a few of the more important collections.

· Is the librarian satisfied with the use that the collection receives, both digital and paper-based?

· Is the librarian involved in any particular association to support them professionally?

Explain that you will be doing an assignment for which you write a hypothetical grant proposal. While the proposal doesn’t have to be actually submitted to a funder you are supposed to do the research as if it were a “real” proposal. 

· What would the library’s “wish list” contain if they were to obtain a grant?

· Do they feel their resources are adequate to meet the needs of their patrons?  Do they need to supplement their services by relying on outside resources to meet their needs (such as using a nearby library, using information brokers or document delivery firms to retrieve materials, cooperating with a consortium to purchase licenses for products, etc.)?

5.  Grant Proposal Writing (40 points)
(Due November 19)
Select a library or information agency (ideally, this will be the one you visited) and design a program, service or initiative that you would like to institute there (You can play the role of librarian, information specialist, or agency director for this assignment, whichever you prefer.).  Your assignment is to write a grant proposal that details the program, service, or initiative and asks for financial support.  Your audience for the proposal is a granting agency, such as a corporation or foundation.  Through research, you may find a granting agency that would fund the type of program/service you are proposing. 
Use the following section headings as an outline for your proposal (roughly seven to ten pages in total length):

I.
Executive Summary (a one- or two-paragraph abstract of the proposal)

II.
The ________ Library (i.e., The Cherry Hill Public Library, Hagerty Library, Bethel Elementary School Library) (Brief discussions of each of the following groups/entities.  Assume that the granting agency is unfamiliar with your library program and community.  You have to sell your library program to them to convince them that you are a deserving entity.)

A.
Community


B.
Library


C.
Patrons


D.
Staff

III.
Statement of Need (Your statement of need lays out the problematic situation that your program or service will improve.  The more convincing your need, the more likely you'll get your money.)

IV.
Proposed Program/Service/Initiative (Include your project goals, materials needed, rough planning and implementation schedule, and method of evaluation.)

V.
Proposed Budget (A simple line item budget is fine.  Just invent the numbers.  It's the elements to be included on the budgets that are important, not their actual prices.)

VI.
Conclusion (Remember that writing style is crucial in getting grants.  Funding agencies are much more likely to fund well-written, concise proposals than unclear, rambling proposals.  No matter how good an idea, if it is not well-communicated, the granting agency will not see its full merit.  Grant writing is a competitive pursuit, so make your conclusion really powerful.)

VII.
References (Include a list of references.  Give full bibliographic information on several recent and pertinent articles or chapters that support your program or service, and/or the issues surrounding that program or service.  (Of course, you must have read the items you list.)
Additional grant writing guidelines will be distributed via the course Blackboard site. 
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