So You’re Leading Services!
Great! When preparing services, keep in mind that we want every service to be fun, spiritual and welcoming. Here’s an outline of what happens each week. Bring this to the service on Friday night so that you can announce the highlighted cues (i.e. “please rise for the Sh’ma on page seven.”)
1.  Opening song(s) (one or two songs, please suggest your favorites!)

2.  Introductions 
3.  Candle Lighting, introduced with a niggun (pg. 16)
4.  Lecha Dodi (pg. 10, mention that we will be singing the 1st, 2nd, 5th and last verses. Invite people to rise for the last verse)

5.  (Good place for a Reading

6.  Barechu (ask people to rise, pg. 20)

7.  Ma’ariv Aravim pg. 22
8.  Ahavat Olam pg. 24
9.  ( Good place for a Reading 

10.  Sh’ma (invite people to stand, pg. 26)

11.  V’ahavta (pg. 30)

12.  ( Good place for a Reading 
13.  Mi Chamocha (pg. 40)

14.  ( Good place for a Reading

15.  Hashkiveinu (pg. 42)
16.  V’shamru (pg. 44)
17.  ( Good place for a Reading
18.  T’fillah (invite people to rise for the “T’filah.” We will chant pgs. 47-52 aloud, than continue silently through the Birkat Shalom, the prayer for peace.)
19.  Avot v’Imahot (pg. 48)
20.  Gevurot (pg.50)

21.  Kidushat Ha’shem (pg. 52)

22.  Silent Prayer through pg. 62
23.  Birkat Shalom – Shalom Rav (pg. 60) or Oseh Shalom (pg. 62) or Y’hiyu Leratzon (pg. 62).
24.  Torah Study 

25.  Mi Shebeirach (invite people to say names of those who are ill; pg. 76)

26.  Aleinu pg. 80
27.  ( Good place for a Reading 

28.  Mourners’ Kaddish (invite people to say names of people they are remembering; pg. 84)

29.  Announcements (one of the co-chairs will handle this part)

30.  Closing Song (choose one of your favorites!)

(Don’t forget to look at the next page!) 
INTRODUCTIONS
We always begin services by going around the circle and sharing our names and a special fact of your choice. Popular options are: “One special thing that happened in the past week” or “One exciting thing that’s going to happen in the next few days.” 
READINGS

There are several appropriate places for readings in the service and they are noted on the cue-sheet above. Try not to use more than four or five, otherwise the service gets long. ON EACH READING, MARK THE NUMBER AND THE PRAYER IT FOLLOWS (e.g. reading # 3, after Mi Chamocha).
REMEMBER! At services, distribute the readings to various people, and explain to them where the reading will come.  

You can find two large anthologies of possible readings on the “So you’re leading services website.” 

SONGS/MELODIES
Your musical suggestions are always appreciated! Please meet with the song leader before services to go over the flow of the service and any special music you may want. 
TORAH STUDY
You will be responsible for choosing a section of the weekly Torah portion (or parashah) and leading discussion about this section. The weekly portion is usually quite long, so people generally pick about 7-15 or so key lines from the section. 

The UAHC Torat Hayim website is very helpful with this part of the service. Click the "Parashat Hashavua -- Portion of the Week" link to find out what portion we're reading this week.  

The UAHC Torah Hayim website summarizes the portion and offers some interpretation. The only catch is that it does not include the full Torah portion. Therefore, to choose the lines that you will focus on, you will have to either look at a print bible (a chumash, which can be found in the CJL Library) or an online version of the bible. A good online translation is the Navigating the Hebrew Bible website. BUT, even if you use the online version, it's important to check a print version before services anyway to find page numbers of the section you want to base your discussion on so we can read it aloud and follow along.   

Also feel free to contact Rabbi Diamond (jdiamond@princeton.edu) or Rabbinic Intern Karen Deitch if you want to talk the portion over with someone.  
THANKS!
