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PURPOSE

Send the original, signed form to the Accounts Payable via interoffice mail.
Processing takes about five business days. 
Questions? Contact Accounts Payable at (609) 258-7777 or email invoices@princeton.edu.

SIGNATURE DATESTUDENT OR AUTHORIZED INDIVIDUAL (PRINT NAME)

!
!

SIGNATURE DATEAPPROVER (PRINT NAME)

Educational expenses include senior thesis and dissertation supplies. Business reimbursements include key deposits, club expenses, food & entertainment, 
supplies. Conferences and meetings should include the functional titles or affiliations. 

Make Payment To

TOTAL EXPENSE / REIMBURSEMENTS

SUBTOTAL

– TAX WITHOLDING

Educational Expenses & Business Reimbursements

MIDDLE INIT IAL LAST NAME

BUSINESS 
REIMBURSEMENT

EDUCATIONAL 
EXPENSE

FIRST NAME

DESCRIPTION

PUID #

Student Voucher

Signatures

!

FINANCE & TREASURY

STUDENT TYPE SEND TO ADDRESS ON FILE

"  Undergraduate "  Local"  Graduate "  Mailing"  Non-Princeton Student "  Campus

FINANCE.PRINCETON.EDU/FORMS/

2011

EXPENSE DESCRIPTION AND PURPOSE REQUIRED FOR ALL LINE ITEMS

TODAY’S DATE

VISA STATUSCLASS YEAR NON-RESIDENT ALIEN? SPECIAL HANDLING CALL #

CITY/TOWN

"  Yes "  No

STATE/PROVINCE COUNTRYZIP/POSTAL CODE

STREET ADDRESS

$

$

$

OR

OPTIONAL 1 OPTIONAL 2 PRGDEPT.AMOUNT BUD. YR.FUNDACCT. PROJECT/GRANT

$

$

$

Charge / (Credit)
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